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: MNOJOXEHHE
o mopsiaKe 06paGOTKH MepCOHATbLHBIX JaHHBIX (€3 HCMO0b30BAHUS CPEACTB
aBTOMATH3AIHH

1. OBUIHE IIOJIOKEHUA

1.1. Hacrosmee ITomoskenue 0 Topsake 06pab0oTKH NepCOHANBHBIX TAaHHBIX 0€3 HCIIONB30BAHHA
CpeNicTB aBTOMaTH3alMH (manmee - I[lonoKeHHE) ONMPENENAeT IOPSIOK paboTel ¢ JOKYMEHTaMH,
COIepAITUMH TIEPCOHATBHBIE J@HHBIE ['0CY1apCTBEHHOIO yUPCKICHHA CONUANLHOTO obcnyKUBaHUS
«KopKuHCKHit ITEHTp COLMATBHOro 00CiIy KuBaHus (Hanee — HEHTD).

1.2. Tlonosxernue paspaboTano B cootBeTcTBHH ¢ [locTanosnennem IIpaBHTEIBCTBA Poccutickoi
depeparmn ot 15 centsadps 2008 r. Ne 687 «O6 yrBepiacHHH IMonoxenuss 06 ocoGeHHOCTAX
0GpaGOTKH MepPCOHATBHBIX JAHHBIX, OCYIIECTBIACMOMH 6€3 HCTIONB30BAHNS CPEICTB ABTOMATH3ALHHY.

1.3. [NepeucHb MEPCOHATBHEIX JaHHBIX, 00pabaTEiBaeMbIX B LICHTPE, YTBEPKIACTCA TUPEKTOPOM
IEHTPA. ‘

1.4. CHOHCOK JIHI, HOCTYI KOTOPHIX K NEPCOHATBHBIM IAHHBIM HEOOXOMM JUIS BBIIOTHEHMS
TPYyHOBEIX 00s3aHHOCTEH, yTBEPIKAACTCS JUPEKTOPOM LEHTPA.

1.5. OTBeTcTBeHHEI! 3a opranusanuio 06paboTKH MePCOHATBHBIX JaHHEIX [EHTPa OTBETCTBCHCH
3a 110AGOp JIMII, JONMYCKAeMBIX K MH(QOPMAIMH OrPaHMYeHHOT0 JOCTyHa (IIEPCOHATbHEM IAHHBIM), H
06s13aH 06ECIICUnTD CHCTEMATHYECKAH KOHTPOJIb 38 TeM, YTOOH! K 3TOH MH(MOpMAIMK ITOTydaIH J0CTYIL
TOJIBKO PabOTHHKH, KOTOPBIM J@aHHAs MH(OpManus HeoOXoauMa Ui BBMIOTHCHHS CBOHX TPYIOBBIX
06s3aHHOCTEH.

1.6. JInua, JOIyIIEHHEIE K IEPCOHATEHEIM IaHHBIM, 0053aHb:

a) obecneunBaTh COXPAHHOCTD M KOHQHICHIMAIBHOCTb MEPCOHAIBHBIX NAHHBIX;

6) HHGOPMHPOBATH CYOBEKT HEPCOHANBHBIX [aHHBIX 00 oOpameHuH NOCTOPOHHKEX JIHIL O
IIPEIOCTABICHAH €TI0 NEPCOHATIBHBIX AaHHBIX.

1.7. 3anpemaercs BEIHOCHTH IOKYMEHTBI H Jena, cojiepiKaliye [epCOHANBHBIE JaHHEBIE, W3
MOMEIIEH i, a TaKXe IepefiaBaTh WX IO OTKPBITHIM KaHAJaM CBS3H, 38 HMCKIIOYCHHEM CIIyHacs,
TIPEIyCMOTPEHHBIX 3aKOHOJATeNbCTBOM PocCHHCKOM Peneparyi Wik M0 COTTACOBAHHMIO C cyOBeKTOM
MePCOHATLHBIX TaHHBIX.

1.8. Bo Bpems mpeObBaHds B NOMEMEHHAX DPabOTHHUK HECET JMYHYIO OTBETCTBEHHOCTEH 3a
samuTy MHEQOPMAIHH B JAHHOM IOMEIleHHH u 0Bs3yeTcst coGIoAaTs TPeOOBAHHS HuCTpyKIHH 110
(pusHYIECKOlt OXpaHe B KOHTPOJIO JOCTYIa B HOMEIIEHA.

1.9. Hexonrpomupyemoe npeObBaHKe B IOMEINEHNH TOCTOPOHHUX JIHI[ HCKIFOICHO.

1.10. KoHTposie 3a HCHOJHEHHEM TpeOOBAaHHI HACTOSIIETO TlonokeHHs BO3JaracTcs Ha
OTBETCTBEHHOT'O 3a OpraHH3aliio 06paboTKH MePCOHaIbHBIX JaHHBIX.

2. TEPMHHBI U OIIPEJEJIEHUSA

2.1. Iepconaibuble JaHHBIE - Jr0Gas padopManus, OTHOCAIAACS K IPAMO HIIM KOCBEHHO
ONPEAEICHHOMY, HIIH OIIPEACIIEMOMY ¢usmgeckoMy uIy (CyOBEKTY HEePCOHATHHBIX IAHHEIX).

2.2. O6paboTKa MepCOHAIBLHBIX JaHHBIX - JH0GOE neficTBHe (omeparyst) HIH COBOKYIHOCTD
neiicTBuii  (omepammit), COBEPIIAEMBIX C HCIIOJIB30BAHHCM Cpe/cTB aBTOMATH3alMH HIH 0e3
MCTIONB30BAHMA TAKAX CPSLCTB C MEPCOHAIBHBIME JaHHEIMH, BKIIOYas c60p, 3aIHCh, CHCTEMATH3AIMIO,



HAKOILICHWe, XpaHeHHe, yrogHenue (0GHOBIEHHE, p3MeHeHNe), 3BIeUeHHIe, HCIOIB30BAHNE, TIEPC/Aty
(pacripocTpaHenHe, — IpPeOCTaBICHHE, JocTym), —00e3NTHIHBAHUS, GrnoxkupoBaHue, — YIAICHHE,
YHUUTOXEHHE TIEPCOHATBHBIX IAHHBIX.

2.3. OGpaboTKa NepCOHANBHBIX NAHHBIX Ge3 HCIO/IL30BAHHS CPeICTB ABTOMATH3AIMH —
06pafoTKa MEPCOHATBHBIX NaHHBIX, ITPH KOTOpOH Takue AeHCTBHA ¢ MEPCOHAILHBIMH JIaHHBIMH, KaK
HCIIOB30BAHHeE, YTOUHEHHE, PACIPOCTPAHEHAE, YHHITOKCHIS IIepCOHANBHBIX JAHHBIX B OTHOIICHUH
KAKJOT0 U3 CYOBEKTOB IEPCOHANBHBIX NaHHBIX, OCYIIECTBIIEOTCS PH HETIOCPENCTBEHHOM Y4YaCTHH

YeJI0BCKA.

3. OCOBEHHOCTH OPTAHU3AIINH OBPABOTKH ITEPCOHAJIBHBIX JTAHHBIX,
OCYIHECTBJIHEMOﬁ BE3 MCIIOJIb30BAHUA CPEICTB ABTOMATH3ALIUH

3.1. llepcoHambHble TaHHBIE IPH HX 06paboTke, OCYMECTBIIEMOH fe3 HCIIOIB30BAHHSA CPEICTB
ABTOMATH3AIAH, JOJKHEl 0060C00IITECS OT {HO¥ HHGOpPMALHH, B YaCTHOCTH IyTeM (ukcanuy uX HA
OTHENBHBIX MATEPUAIBHBIX HOCHTEIAX MEPCOHAIBHBIX HAEHEIX (Hanee - MaTepHAIBHEIC HOCHTEJIH), B
CIIeIMABHEIX pa3/ielax HiH Ha MOJX dopm (61aHKOB). |

3.2. Ilpn ¢uxcamuy MEpCOHATHHBIX JAHHBIX Ha MaTepHANBHEIX HOCHTEIAX HE JOIYCKacTCd
duKcarus Ha OJHOM MATePHATBHOM HOCHICIE IIepCOHATBHBIX | IaHHBIX, TEIH 06paboTKH KOTOPBIX
3aBeZOMO HE COBMECTUMBI.

3.3. Ilpu HCHONB30BAHHHM THIIOBBIX dopM IDOKYMEHTOB, XapakTep uHpOpMaMid B KOTOPBIX
npeJIToNiaraeT MM JOMYCKAeT BKIOHUCHHUE B HHX TepCOHATBHBIX JIaHHBIX (fanee - THIOBAd dhopma),
JIOJKHBI COBIIOATECS CIEYIOMHe yCIOBH:

3.3.1.TumoBas (opMa MM CBA3AHHBIC C HEH JOKYMCHTEI JIOJKHBI COZIEPIKaTh CBEJICHHA O LEH
06paboTKH MEPCOHANBHBIX NaHHBIX, ocyIIecTBIseMOl 6e3 HCIIONB30BaHHs CPE/ICTE aBTOMaTH3alKH,
HAMMEHOBAHHE U aApEC IeHTPa, (PaMuiInio, MM, OTIECTBO M aIpec cyOBeKTa EPCOHAIBHBIX TaHHBIX,
MCTOUHMK [OTydYeHHs IePCOHAIBHBIX JAHHBIX, CPOKH 06pabOTKY MEPCOHANBHBIX NAHHBIX, MEPEICHD
NelcTBHil ¢ MEpCOHATBHBIMA JAHHBIMH, KOTOPBIC GymyT coBepIaThCi B TIporecce HX 06paboTKH,
oB1mee OmICAHHe HCIIOJIB3YeMBIX IEHTPOM crrocoB0B 06pabOTKH NEPCOHATBHEIX JAHHBIX,

3.3.2.THmoBas. opMa IOIDKHA IIPeJyCMaTpuBaTh IIOJe, B KOTOpOM CyOBEKT MePCOHANBHEIX
JAHHEIX MOXET IOCTABHUThH OTMETKY O CBOEM cornacud Ha 00pabOTKy NEpCOHANBHBIX HaHHLIX,
ocylecTBIsieMylo 0€3 MCIONB30BAHMA CPEACTE ABTOMATH3AIlMH, - TpH HeoOXOIHMOCTH TOTYHCHHS
IHCHMEHHOTO COrTacks Ha 00paboTKy IepCOHaNBHBIX NAHHBIX;

3.3.3.TumoBas (opma JIOMKHA OBITE COCTABICHA TAKHM 06pasoM, 9TOOB! KaXKIbIA U3 CYOBEKTOE
epCOHANBHEIX JIAHHEIX, COTEPKAIIIXC B JOKyMEHTE, HMEJI BO3MOXKHOCTb O3HAKOMHTBCH CO CBOHME
IepCOHATBHBIMHA JAHHBIMH, COACPIAITMMHICAH B JJOKyMeHTe, He Hapyllas IpaB i 3aKOHHBIX HHTEPEeCOE
MHBIX CYOBEKTOB IEPCOHATBHBIX JAHHBIX.

3.4, TIpu BeJCHHH JKYpHANOB (KyPHAJIOB perucTparius, JKypHanoB MOCEIEHH), COACPKAIIN?
NepCOHATBHBIE TaHHbIE, HCOOXOMMMBIX UL OITHOKPATHOTO TPOIycka CyOBeKTa NEpCOHATbHBIX JTaHHBD
B ITOMELIEH e TEHTPA HITH B HHBIX aHANOTHYHBIX LEIHAX, OTIKHEL coBIoIaTECS CIIEOYIOIHE YCIOBHA:

3.4.1. HeOOXOMMMOCTh BEIICHHS Takoro ypHaia NO/KHA ObITH IPEAyCMOTpEHa aKTOM
comepalliM CBEJICHHA O IeIH 06paboTKH  TEPCOHANBHBIX —A@HHDIX, ocymecTBieMol  6¢
HCIIONIb30BAHKA CPENCTB aBTOMAaTH3AIIHMH, croco6Bl GHKCAIMA H COCTaB HH(OPMALHH, 3aIIpalIHBaeMOol
y CyOBEKTOB TEPCOHANBHBIX NAHHBIX, nepedens JHI (IOMMEHHO W T10 IOIDKHOCTSM), MMEHOIIH.
JOCTYT K MaTepuaIbHEIM HOCHTEILIM 1 OTBETCTBEHHBIX 32 BEJICHHE M COXPAHHOCTB JKypHAlId (peectpe
KHWTH), CPOKH 06pabOTKH HePCOHATBHBIX NAHHBLX,



3.4.2. KONMPOBAHHUE COTEPIKALIEHCA B TAKHX KYPHAIAX HHPOPMAIIMH HE JI0TyCKaeTCs;

3.4.3.mepcoOHANBHBIE [IaHHBIE KaXI0ro CyOnekra NMEepCOHaNbHBIX JAHHBIX MOTYT 3aHOCHTECA B
TaKoM KypHan He 6oJiee OHOTO pasa B KaXIOM CITydae NPOIycka CyOheKTa NePCOHATBHBIX IaHHEIX.

3.5. JIuma, ocymecTsistomue 06paboTKy MEPCOHAIBHBIX AAHHBIX 6e3 HCTTONB30BAHUA CPEICTB
ABTOMATH3AIMH, JOJDKHEI GBITH TPOHH(OPMUPOBAHEI O (aKTe 00pabOTKH WMH TIEPCOHATBHBIX NaHHBIX,
06paboTKa KOTOPBIX OCYIIECTBJIAETCS OMEparopoM 6e3 HCHONb30BAHMA CPEZCTB ABTOMATH3ALMH,
KaTeropisx 0GpaGaThIBAGMBIX [EPCOHATLHBIX JIAHHBIX, a TaKke 00 OCOOEHHOCTAX H IIpaBMIax
OCYIIECTBIJICHHS TaKoH 0O6paboTKH.

3.6. YumuToxenue WM 00e3THYMBAHAE YacTH IIEPCOHANBHBIX JAHHBIX, €CIH 3TO JOMYyCKacTCA
MaTepHaNbHEIM HOCHTENEM, MOXET INPOH3BOIHTECS CIOCOOO0M, HCKIIOYAIOMHUM JalbHEHIIYIO
06paboTKy 3THX LEPCOHATBHBIX JAHHBIX C COXPAHEHHEM BO3MOXKHOCTH 00paboTKy HMHBIX JaHHBIX,
3a(KCAPOBAHHBIX Ha MaTePHATbHOM HOCHTENE (yAaleHue, BBIMAapEIBAHHE).

3.7. VTOYHEHHE [epCOHANBHBIX NAHHEIX IIPH OCYIIECTBICHHH HX 06paboTki 6€e3 UCIONTb30BaHUA
CPEJICTB ABTOMATH3ALMH IPOH3BOTHTCS IyTeM OOHOBIICHHS HIIH H3MEHEHH JAHHBIX Ha MaTePHATbHOM
HOCHTENe, a €CH 3TO He JOMYCKAeTCS TEeXHHIECKHMMH OCOOEHHOCTSMH MaTepHabHOTO HOCHTENLA, -
yTeM (HKCAIHH Ha TOM € MAaTEPHATLHOM HOCHTEIIE CBEICHHH O BHOCHMBIX B HUX H3MCHCHHAX, mbo
IIyTeM H3TOTOBIIEHHs HOBOIO MaTEPHATBHOTO HOCHTEIIA ¢ yTOYHEHHBIMH MEPCOHAILHBIMH JaHHBIMH.

4. MEPBI ITO OBECIIEYEHHIO BE3OITACHOCTHU NIEPCOHAJIBHBIX IAHHBIX ITPHA
X OBPABOTKE U IIEPEJAYE, OCYHIECTBJISIEMOM BE3 UCIIOJIb30OBAHUA
CPEJICTB ABTOMATH3AIIN

4.1. O6paboTKa TepPCOHATBHBIX JAHHBIX, OCymlecTBisieMas 0€3 HCIOMB30BAHHS —CPEICTB
ABTOMATH3AIIMH, JOJKHA OCYIIECTBIATECS TAKMM 0GpasoM, 4TOOBI B OTHOIIEHMH KaXIOH KaTeropuu
IIEPCOHANBHBIX JIAHHBIX MOXHO OBUIO OIpPENENHTh MeCTa XPaHEHHsS IEPCOHANBHBIX —MAHHBIX
(MaTepHaIBHBIX HOCHTENIEH) M yCTAHOBHTH CIIHCOK JIHL, OCYIIECTB/IAIOMHX 06paboTKy ImepcoHaLHEIX
IAHHBIX, TA00 MMEIOMKX K HAM JOCTYIL.

4.2. Heobxomumo obecrmednBarh pasiebHOE XPAaHEHHE TIEPCOHATBHBIX TaHHBIX (MaTepHATbHBIX
HOCHTEJIeH), 00paboTKa KOTOPIX OCYINECTBIAETCS B PA3IMHIHBIX LEJIX.

43.TIpy  XpaHeHWH  MAaTePHAJIbHBIX  HOCHTENCH  JOJDKHEI cobmonaTecsl  YCIIOBHS,
0GeCTeIrBaOLIME COXPAHHOCTD IIEPCOHANBLHEIX JMaHHBIX M HCKIFOYAOIIHE HECAHKIIHOHMPOBAHHBIA K
HAM JOCTYI. B 3THX HelsIx HeoOXOAMMO OCYINECTBIATH XPAHEHHE MCPCOHAIBHBIX JAHHBIX B
3amupacMBIX MKahax WM SIEKaX, KIFOY OT KOTOPEIX JOJDKECH HAXOIMHTBCA ¥ paboTHHKa, HMEIOLIEro
IpaBo JOCTyNa K IMEPCOHANBHBIM JaHHBIM, HAXONAIMMMCS B STHX miadax (AmEKax), MyOnHKaThl
KITFOUei HOKHEL XPAHHTECS Y 3aBEIYIOIIErO XO3THCTBOM.

4.4. [lIxadsl WK SMUKH, B KOTOPBIX XPAHATCA JOKYMEHTEL, cozlepIKaIue IepCoHanbHBIE TaHHBIE,
10 OKOHUYAHHH pabodero AHs 3amUparoTcs pabOTHHKAMH, OTBETCTBEHHBIMH 34 YHET M XPAHCHHC
JIOKYMEHTOB.

4.5. KonduueHnuanpbEble  JOKYMEHTBL  JOJDKHBI  NIEPECHUIATHCAH (TOCTAaBIATBCA)  MEWIY
OpraHM3aIMaME B COOTRETCTBYIOIHM 00pasoM ohopMIIEHHEIX 3alle9aTaHHbIX TaKeTax.

4.6. PasMHOJKEHHe ¥ OTHpaBKa [JOKyMEHTOB, COACPXAIIMX  INCPCOHANBHBIC — NaHHEBIE,
OCYIIECTBIAETCA TONBKO C COrTacHd CyObeKTa IepCOHANBHBIX NAHHBIX, 38 MCKIIOYCHHUEM CITyHacs,
IIpe/IyCMOTPEHHBIX 3aKOHO/IATENbCTBOM PocCHiCKOH Geneparun.

4.7. TIpoBepKky HaTHIHsi KOHQHIEHIMANBHBIX JOKYMEHTOB [IPOBOIATCA HE PEXKE OJHOTO pasa B
TOZ.



4.8. Tlposepkamu TOIDKHEI OBITH OXBaYEHEI Jeid, TOKYMEHTh], H HHEIe HOCHTENN HH)OpManuH,

4.9. Tlo pe3ynbTaTaM OIpOBEPOK COCTABIAETCS aKT.

4.10. IIpp oOHapyXeHHH yTpaThl [JOKYMEHTOB, pasIJIAICHUs HHPOpPMAlMHd M IIPH3HAKOB
HECaHKIIMOHHPOBAaHHOTO O3HAaKOMJICHHS C KOH(QHICHIHMAIbHBIMEH JOKYMEHTaMH, pa0oTHHK o00s3aH
JIOTOXHTh OTBETCTBEHHOMY 3a OpraHH3alMi0 00pa0OTKH IepCOHANBHBIX NAaHHBIX IIEHTpa, Jalee
IIPOBOAMTCS CITy:KeOHOE paccieoBaHueE.

4.11. YTpara KoH(QHUICHIMAILHEIX JOKYMEHTOB, pasrialieHHe HHGOpMalu¥ OrpaHMYEHHOTO
OOCTyIla, HEe3aKOHHOe O3HakoMiIeHHe ¢ uHQopMmanuedl OrpaHHYEHHOTO JOCTYNa, BIEYET
OTBETCTBEHHOCTb, IIPEyCMOTPEHHYIO JEHCTBYIOIINM 3aKOHOAaTeNbcTBOM Poccuiickoit @enepanun.
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